
Finding your Contracts in the
Dayforce Client Contract Portal
Guide for new clients and existing clients

Verify. Identify. Download.
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1. Verify links and date.

2. Check the latest execution 
date in the signature blocks, 
this will indicate the version 
and date of the contract 
agreed upon by the parties.

1. In the Order 
Form, the Service 
Particulars grey box 
will show you which 
terms and 
conditions are 
applicable.



2. Identify which Contracts are 
applicable. 
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Use the home page to select Current 
Contracts or switch to Existing Clients.

1 Existing Clients

Use this link only when you need prior versions.

2 New Clients | Folders
Folders group the most up to date documents that 
make up the agreement.

3 French versions (for Quebec)
Use this link if your Agreement was executed in the 
French language.

4 Contract anatomy
Once you select the applicable terms, whether as a New 
Client or Existing Client, each one has: 
I. Applicable Territory (Global, US, CAN, AUS, UK, etc.)
II. Effective date.
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3. Download | Two paths, one portal
New clients / new agreements
Use Current Contracts to access the latest terms referenced by a new Order Form.

Open portal Current Contracts Folder Download

Existing clients / prior versions
Use Existing Clients when the request is tied to documents that were active on a past agreement date.

Existing Clients Agreement Date Archived folder Download
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